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DUTY STATEMENT 
 

Head of Humanities   
 

DATE: September 2017 
TIME: Initial six year contract (commencing Term 1, 2018) 
STATUS: 1.0 FTE 
DEPARTMENT: Humanities 
 

POSITION CONTEXT:  
Christ Church Grammar School is an Anglican day and boarding school for boys from Pre-
primary to Year 12. Located in Perth, Western Australia, the School overlooks the Swan River 
at Freshwater Bay in Claremont. Enrolments are comprehensive and at present are 
approximately 1650 students. This includes 120 boarders. The School consists of the LW 
Parry Preparatory School (PP to Year 6) and the Senior School (Years 7 to 12). 
 

LINE MANAGEMENT:  
Reporting directly to the Director of Studies. 
 

DUTIES AND RESPONSIBILITIES: 
The Head of Humanities has the responsibility for leading and managing the teaching and 
learning of Year 7 to 12 Humanities subjects in the Senior School. These include Civics and 
Citizenship, Economics and Business, Geography and History in Year 7 to 10, and 
Accounting and Finance, Ancient History, Economics, Geography, Modern History, 
Philosophy and Ethics, Politics and Law and Careers and Enterprise in Year 11 and 12.  
 
In addition, this position has a particular focus on cultivating global capacities in the 
curriculum, classroom practices and culture across the School. 
 
At the heart of this role is the understanding that the needs and aspirations of boys and 
parents are critical to our leadership and management function, and that our primary focus 
is the creation of a fulfilling teaching and learning environment for boys and staff. 
 

a) Human Resource Management 

 Conduct annual and triennial performance appraisal of teachers of Humanities 
subjects.  

 Ensure all Humanities classes from Year 7 to 12 are appropriately staffed. 
 Create and maintain effective working relationships with individuals and teams. 
 Delegate appropriate tasks and responsibilities to others in the learning area. 

 Regularly observe and coach teaching and learning in Humanities classes, in 
consultation with the Director of Pedagogy. 
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 Ensure that the Professional Development needs of all Humanities staff are met 
within the allocated budget. 

 Recruit and select staff for positions in the department. 
Develop Humanities staff capacities as teachers and professionals. 
 

b) Financial Management 

 Manage the annual department budget to ensure that the curriculum needs of all 
boys are met. 

 Prepare submissions for the annual department budget as required. 
 Seek out and utilise alternative sources of funding where necessary e.g. parent 

grants. 
 
c)   Curriculum Management and Implementation 

 Establish curriculum priorities for the Humanities department.  
 Oversee the implementation of school-wide policy by department staff. 

 Develop and implement department curriculum policies. 
 Complete all administrative tasks that relate to the maintenance of the broad 

academic program. 
 Oversee the implementation of effective record-keeping, reporting and assessment 

procedures by Humanities staff. 

 Promote practices to ensure valid and authentic assessment of student work. 
 Communicate with the School Curriculum and Standards Authority. 

 Disseminate information from the School Curriculum and Standards Authority to 
staff. 

 Oversee the procedures that operate from the Studies Office to manage and 
support students at risk. 

 With consultation, select students for Extension and Support Humanities classes for 
Year 8 to 10. 
 

d) Educational Leadership 

 Be first and foremost a teacher of boys in your particular area of expertise. 

 Collaborate with other departments to explore and develop cross-curricular 
opportunities. 

 Ensure all Humanities courses and programs comply with external requirements. 
 Represent the School and the Humanities Learning Area at professional meetings 

outside the School. 
 Attend meetings of the Academic Committee and other special-purpose meetings 

relating to the Humanities Learning Area. 

 Communicate expectations of the Studies Office and Principal to Humanities staff 
and represent them in communication with the Studies Office. 

 Affirm the aspects of the Humanities Learning Area that have made it strong whilst 
embracing the opportunities offered by contemporary curriculum initiatives.  

 Be a staunch advocate for the Humanities Learning Area in a spirit of consensus and 
global priorities. 

 Foster a culture of cohesion and professionalism.  
 

WORKING RELATIONSHIPS: 
The Humanities Department has 16 staff members. 
 

SALARY, TERMS AND CONDITIONS 

 This appointment in the first instance is for six years. 
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 The successful applicant will teach a Head of Department load within the Senior 
School, i.e. the equivalent of three classes (two class release).  This averages out to 
approximately 24 periods per fortnightly cycle, depending on the mix of junior and 
senior classes taken. 

 All staff are expected to be enthusiastic professionals and to embrace the ethos of 
an Anglican boys' school.  It is an expectation of the School that all members of staff 
contribute to the co-curricular program in a way that balances the needs of the 
School and the teacher's talents and interests.  Similarly, staff are expected to be 
fully supportive of their pastoral responsibilities in a School that values highly the 
care of the individual within a House system that is vertically organised (in the 
Senior School) into tutor groups.  

 Information technology 'literacy' is an integral component of all teaching roles. 
 The School provides a laptop computer and iPad. 
 The successful applicant will be employed under the Christ Church Grammar School 

Inc Enterprise Agreement 2015. 
 


