
 
 

DUTY STATEMENT 
 

Director of Boarding 
 

DATE:  May 2022 

TIME:  1.0 FTE 
STATUS:  Full-time, Initially appointed for a period of five years (inclusive of the probationary year).  The option to be 
re-appointed for a further three years will be based on successful performance review. 
FACULTY/AREA OF RESPONSIBILITY:  Boarding Community 
 

POSITION CONTEXT:  
Christ Church Grammar School is an Anglican day and boarding school for boys from Pre-Kindergarten to Year 12. 
Located in Perth, Western Australia, the School overlooks the Swan River at Freshwater Bay in Claremont. Enrolments 
are comprehensive and at present are approximately 1650 students including boarders. The School consists of the 
Preparatory School (PK to 6) and the Senior School (Years 7 to 12). 
 

LINE MANAGEMENT:  
Reporting directly to the Deputy Principal/Head of the Senior School 
 

WORKING RELATIONSHIPS:  
The Boarding Community has approximately 20 staff members. 
 

DUTIES AND RESPONSIBILITIES: 
The Director of Boarding is responsible for the leadership, pastoral care, spirit and morale, security, supervision and 
discipline of up to 100 students, predominantly from Years 7 in such a way as to promote their growth and wellbeing 
in fulfilment of the School Mission of 'Boys educated to know, to do, to live with others and to be'. (UNESCO, 1996). 
 

The Director of Boarding is responsible for building, maintaining and developing the supervisory staff team. 
 

The Director of Boarding is supported in the management of the Boarding community by the Year Group Co-
ordinators, Housemothers, Community Assistants, Recreation Officer and the Clinical Nurse Manager and the Health 
Centre Staff. 
 

There is emphasis on the "Square of Care" that exists for boys who reside at the School. This square involves the 
Director of Boarding and the Year Group Co-ordinator who are the "Boarding" carers, the Head of House and the 
Tutor who are "School" carers. Communication amongst these staff is key to the administrative wellbeing of the boys. 
 

The Director of Boarding will be charged with the task of ensuring that the residential experience of a Christ Church 
boarder is an engaging and rewarding one. The aim is to empower boarders to take charge of their own lives by 
developing them to be confident and capable young men in an atmosphere of warmth, support and care. 
 

The key goal is to create a community which is the preferred boarding choice for those seeking such an option in 
Western Australia. This will come from outstanding leadership and management of staff and students with the 
emphasis on building a cohesive and effective team. A key aspect is the provision of quality programs within the 
boarding context and effective and flawless communication with all stakeholders, especially parents. 
 
The Director of Boarding will be a member of the Pastoral Committee which is chaired by the Deputy Principal/Head 
of Senior School. They will advocate the "Boarding" perspective in this key middle management group consisting of 



the Director of Boarding and the eight Heads of House. The Director of Boarding is also a member of the Student 
Welfare and WHS Committees. 
 

The Director of Boarding will be expected to teach up to approximately 0.5 FTE (22 – 25 periods per fortnight) in their 
area of expertise as well as be involved in a single co-curricular element of the School for which they have a particular 
passion and interest. 
 

The Director of Boarding will report directly to the Deputy Principal/Head of Senior School. The Director of Boarding 
will develop and maintain a close working relationship with the Clinical Nurse Manager who leads the Health Centre 
team, who are integral to the wellbeing of the boarders. The Director of Boarding will also meet regularly with the 
Director of Finance and the Director of Communication and Engagement to discuss issues as appropriate with these 
members of the School Executive. 
 

Particular Duties/Expectations of the Role of Director of Boarding 

• Responsible for the leadership and management of boarding staff (in close consultation with key members 
of Executive) 

• Responsibility for the professional learning and development of staff and the management of processes of 
evaluation, review and development of boarding care services 

• Conduct appraisals of staff and ensure all boarding staff hold current accreditations including ABSA Duty of 
Care professional development 

• Responsible for the leadership and management of the boys resident in the community both directly and by 
delegated authority, in the first instance, to Year Group Co-ordinators. 

• Organise the Boarding "program" for all boarding staff, students and parents during term times. This 
involves: 

o New Boarders' Orientation Programs 
o Parent functions and Friends of Walters Parent Meetings 
o Staff supervision rosters including Year Group Co-ordinators, Housemothers, Assistants; and 

Academic Tutors 
o Student activities 

• Advocacy and leadership of the "boarding perspective" in all School matters 

• Chair and manage weekly meetings of boarding staff 

• Liaise with the Director of Finance with respect to the performance management of contracts for Catering, 
Cleaning, Laundry, Maintenance, workplace health and safety and other such practical aspects that impact 
on the successful functioning of the Boarding Community. 

• Attend, or allocate staff to attend, field days and marketing trips in regional areas. 

• Liaise with Facilities Management with regard to the smooth transition from term time to holiday use of the 
boarding facilities 

• Work in close consultation with the Director of Communication and Engagement in the promotion of the 
Boarding Community. 

• Meet regularly with the Admissions Registrar in relation to the Boarding enrolments 

• Conduct boarding tours with prospective families 

• Mentor a School Prefect (Residential Captain) 

• Plan and manage annual budgets 

• The ability to manage risk within the boarding community 

• Arrange transport for any boarders requiring assistance to get to or from departure hubs during school 
breaks 

• Initially the Director of Boarding will be appointed for a period of five years (inclusive of the probationary 
year).  The option to be re-appointed for a further three years will be based on successful Performance 
Review.  At the end of the eighth year of employment at the School, the "in residence" element of the job 
will cease and the Director of Boarding will be offered a full-time teaching position within the School in a 
non-boarding capacity. 

 

EXPERIENCE AND QUALIFICATIONS 
This position requires: 

• Relevant teaching tertiary qualifications and/or experience 

• All applicants must be registered to teach in Western Australia, have a Federal Police Check and have 
completed a Working with Children Check 

• All applicants must be able to provide a COVID-19 vaccination certificate 
 



The person must have: 

• Set goals and prioritise work and the capacity to manage multiple, simultaneous tasks 

• The ability to develop ideas into plans and the capability to achieve implementation of such plans 

• Interest in and knowledge of educating boys, particularly those in boarding communities 

• Collaborate with others in a positive and effective manner 

• Engage with boys with a warm, caring and friendly approach 

• Ability to encourage boys within the boarding community to work together in a secure and supportive 
environment 

• An appreciation of the particular dynamics surrounding people living and working together 

• A bus license or the capacity to obtain one in the first year of appointment 

• A Senior First Aid Certificate 

• Strong background in pastoral care of senior school aged boys 
 

SAFEGUARDING CHILDREN AND YOUNG PEOPLE 
Christ Church Grammar School takes child protection seriously, and as an employee of the School, you are required 
to meet the behavior standards outlined in our Child Protection Policy and the Staff Code of Conduct, as updated 
from time to time. 
 
Therefore, as part of your duties and responsibilities, you are also required to: 

• Provide a welcoming and safe environment for children and young people 

• Promote the safety and wellbeing of children and young people to whom we provide services 

• Ensure that your interactions with children and young people are positive and safe 

• Provide adequate care and supervision of children and young people in your charge 

• Act as a positive role model for children and young people 

• Report any suspicions, concerns, allegations or disclosures of alleged abuse to management 

• Maintain a valid Working with Children Check and Teaching Registration 

• Report to management any criminal charges or convictions you receive during the course of your 
employment/volunteering that may indicate a possible risk to children and young people 

• Participate in: 
o regular performance management procedures and professional learning linked, where appropriate, 

to the Professional Standards for Teachers in Western Australia 
o professional learning covering the Staff Code of Conduct, your mandatory reporting obligations 

and all school policies and procedures at least biennially 
o professional learning on the recognition of grooming and child abuse, and appropriate prevention 

practices and strategies 
 

SALARY, TERMS AND CONDITIONS:  

• The successful applicant will be employed under the Christ Church Grammar School Inc Enterprise 
Agreement 2018 

• The School provides a laptop computer and mobile phone 

• The Director of Boarding will be provided with a fully maintained, unfurnished residence.  There will be no 
charge for rental, power, gas and water and the School will be responsible for all reasonable maintenance of 
the fabric of the apartment.  Prior approval is required if there are to be pets in the residence.  A reasonable 
level of telephone calls (mobile phone provided) and any Fringe Benefits Tax incurred in providing the 
accommodation will be paid for by the School 

• Opportunity to further your career through PD and study considered 
 

 


